
Student Success Centre 

Application To Be A Tutor 

Part A: To be completed by the student: 

Student Name:________________________________ 
Student I.D. Number:_________________________ 
Student Telephone Number:____________________ 
Student Email Address:_______________________ 
Program:_____________________________________ 
Year: 1  2  3  (circle one) 
 
The course for which I wish to tutor is: 
Course Name:_________________________________ 
Course Code:_________________________________ 
 

Part B: To be completed by the course faculty member: 

Faculty Name:____________________________________________________ 

Faculty Department:______________________________________________ 

Course Name:_____________________________________________________ 

Course Code:_____________________________________________________ 
 
Based on student’s attendance and other considerations  
                  (please check one) 
 
___ I can recommend that this student be a tutor in the above men-
tioned course. 
___ I cannot recommend that this student be a tutor in the above 
mentioned course. 
 
 
 ____________________________           _________________________ 
     (Faculty Signature)                (Date) 

Part C: To be completed by Student Success Centre: 

Name of assigned tutoree:_________________________________________ 
 
Program of enrollment of tutoree:_________________________________ 
 
Signature/Initials of SSC:________________________________________ 
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9. Peer tutors must advise the Student Success Centre staff if tutoring sessions are not 
productive.  Students or tutors who experience problems with the tutoring situation 
(academic difficulties, personal conflicts, or anything else) should be reported to the 
Student Success Centre staff as soon as the problems become apparent. 
 

10. Peer tutors must maintain strict confidentiality on caseloads and assignments. 
 

11. Peer tutors are trained to offer students academic assistance that will help them 
answer the questions and solve the problems they bring to the session and become 
better able to manage difficulties they may encounter with assignments or 
homework in the future.  It is important that students know before they come to 
their tutoring sessions that tutors do not simply give answers or solutions.  To do so 
would ultimately prevent students from actually learning the material and would, 
therefore, impede their overall success.  Tutors engage students by asking questions 
and explaining concepts, helping them to identify weak skills, and guiding them 
toward mastery of those skills. 

 
12. Students sometimes come to tutoring sessions with the expectation that a tutor will 

check their homework, make necessary corrections, and solve problems.  Peer tutors 
are required to say “no” to such requests.  Instead, tutors will work with a student to 
help the student check his or her work, make necessary corrections, and learn how 
to spot errors, and solve problems. 
 

13. Due to liability, tutoring services must be conducted on the Northern College 
Campus.  If a person chooses to tutor in their own home, they do so at their own 
risk.  Northern College does not assume liability for tutors and tutorees when 
meeting in a private home. 
 

14. To qualify for peer tutoring, tutors must attend classes on a regular basis. 
 

 

 
 
 

______________________________    ______________________________                         
Signature                                          Date 



 

TUTOR AGREEMENT 
 

 

 
 

 

 I, _____________________________________, understand  
                                Name (Print)  
that I may tutor to a maximum of 15 hours per week. 
 

It is my responsibility to notify the coordinator of the Student 
Success Center regarding the progress made in these tutoring 
sessions.  It is my responsibility to submit my time sheets every 
two weeks as outlined in the payment schedule information. 
 
I authorize the Student Success Center and the Learning 
Resource Center staff to provide my name to all faculty in my 
program/department. 
 
 
 

 
 
 
________________________       ________________________ 
              Signature                                     Date 
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